
Administrative Special Use Permit Application
Department of Planning & Zoning
301 King Street, Room 2100, Alexandria, Virginia 22314  
Phone: 703.746.4666  I  www.alexandriava.gov/planning

PROPERTY LOCATION:

ZONE:   TAX MAP REFERENCE:  

APPLICANT’S INFORMATION:

Applicant:  Business/Trade Name:  

Address:   

Phone: Email: 

PROPOSED USE:

Animal Care with Overnight 
Accommodations 

Auto Trailer Rental or Sales 

Catering Operation

Child and Elder Care Homes 

Day Care Center

Health and Athletic Club 

Light Assembly, Service, and Craft

Light Auto Repair

Live Theater

Massage Establishment

Outdoor Dining (Other than King Street Outdoor 
Dining Area) 

Outdoor Food and Crafts Market 

Outdoor Garden Center

Outdoor Display

Public School Trailers 

Valet Parking 

Vehicle Parking or Storage for More Than 20 
Vehicles
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FUMC is 100% owner of the property

Lindsay Willmann

Lindsay Willmann



USE CHARACTERISTICS

2. Please give a brief statement describing the use:

3. Please describe the proposed hours of operation:

 Days Hours

 Daily 

Or give hours for each day of the week

 Monday

 Tuesday

 Wednesday

 Thursday

 Friday

 Saturday

 Sunday

4. Please describe the capacity of the proposed use:

A. How many patrons, clients, pupils and other such users do you expect? Specify time
period (i.e., day, hour, or shift).

B. How many employees, staff and other personnel do you expect? Specify time period
(i.e., day, hour, or shift).

5. A. How many parking spaces of each type are provided for the proposed use:

Standard and compact spaces

Handicapped accessible spaces

Other
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B. Please give the number of:

Parking spaces on-site 

Parking spaces off-site 

If	the	required	parking	will	be	located	off-site,	where	will	it	be	located?

6. Please provide information regarding loading and unloading for the use:

A. How many loading spaces are available for the use?

B. Where are off-street loading spaces located?

C. During what hours of  the  day  do  you  expect  loading/unloading  operations  to occur?

D. How	frequently	are	loading/unloading	operations	expected	to	occur	per	day	or	per	week?

7. If	any	hazardous	materials	or	organic	compounds	(for	example	paint,	ink,	lacquer	thinner,	or
cleaning	or	degreasing	solvent),	as	defined	by	the	state	or	federal	government,	be	handled,
stored,	or	generated	on	the	property,	provide	the	name,	monthly	quantity,	and	specific	disposal
method below:

8. What	is	the	square	footage	the	use	will	be	occupying?

square	feet
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Department of Planning & Zoning 
Administrative Special Use Permit New Use Checklist

Application form 

Application fee 

Supplemental Worksheet for the following uses: 

Catering Operation 

Child or Elder Care Home 

Day care Center 

Light Automobile Repair, Auto & Trailer Rental or Sales, Vehicle Parking or Storage 

Live Theater 

Outdoor Dining 

Outdoor Display 

Outdoor Food and Crafts Market 

Outdoor Garden Center 

Valet Parking 

Interior floor plan 

Include labels to indicate the use of the space (doors, windows, seats, tables, counters, equipment) 

Contextual site image 

Show subject site, on-site parking area, surrounding buildings, cross streets 

If applicable 

Outdoor plan for outdoor uses 
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WORKSHEET – Answer each question.  Attach a separate sheet of paper if necessary. 
DROP OFF AREA 

There must be an area that is large enough to pick up and drop off the children without interfering with 
other cars and pedestrians. 

 Where will the pick-up/drop-off area be located? 

  How many cars will fit in the area at one time? 

The pick up/drop off area must be shown on the site plan which is part of the application. 

PROTECTION FOR NEARBY HOMES 

The location must be far enough away from nearby homes and apartments so they will not be affected 
by the operations of the day care facility.   

How large an area is proposed for day care’s operations?    sq. feet 

What steps will be taken to buffer the day care from nearby residences (ex. shrubbery, fencing, etc.)? 

The location of the child care in relation to nearby homes and apartments must be shown on 
the site plan which is part of the application. 

 What are the hours for pick up and drop off? 

Department of Planning & Zoning 
Administrative Special Use Permit New Use 
Day Care Center 6XSSOePentaO
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Lindsay Willmann

Lindsay Willmann
Pickup-Dropoff parking indicated in red (parents will proceed into the building
 at the entrance indicated by an arrow.

Lindsay Willmann





FUMC – 3rd Floor



FUMC – 2nd Floor



FUMC – 1st Floor





City of Alexandria, Virginia
Business Tax Portal

© 2025 - City of Alexandria - alexandriava.gov

My Accounts FAQs Settings Log off

Summary

Make a Payment  Manage Notifications  

Outstanding Bills
There are no outstanding bills.

Recent Payments

Date Amount

6/27/2025 $50.00

Filed Returns

2025

Correspondence

Description Sent

Taxpayer Portal PIN Letter 6/9/2025

Tax Bill 6/9/2025

Business License Account 161351
Alexandria Education Collective

Account Status:
Trade Name:

Mailing Address:

Location Address:

Active
Alexandria Education Collective
604 N OVERLOOK DR
Alexandria, VA 22302 
3900 KING ST
Alexandria, VA 22302



Account Balance:
Last Payment:

$0.00
$50.00 on 6/27/2025

Services 

Status:
Filing Due Date:

Filed
7/1/2025

View »





Summary

Outstanding Bills

Recent Payments

Filed Returns

Correspondence

https://alexandriava.gov/
https://businesstaxportal.alexandriava.gov/BTP/BillPayment/PayAccount/161351
https://businesstaxportal.alexandriava.gov/BTP/PortalAccount/NotificationPreferences/161351
https://businesstaxportal.alexandriava.gov/BTP/PortalAccount/DownloadCorrespondence/1032087
https://businesstaxportal.alexandriava.gov/BTP/PortalAccount/DownloadCorrespondence/1032088
https://businesstaxportal.alexandriava.gov/BTP/PortalAccount/UpdateMailingAddress/161351
https://businesstaxportal.alexandriava.gov/BTP/PortalAccount/ViewBLReturn/725213
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